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Printing Advising Transcript: 
 
Path: Records and Enrollment>Transcript>SYR Advising Transcript Rqst 
 

 
 
Select the Add a New Value tab or link: 
 

 
 
Enter the SUID for the student in the Emplid field.  If you are printing transcripts for more 
than one student add a new row using the Add (+) button and enter all the SUIDs. 
 
Press the Produce Transcripts link to start the process.  The transcript will run in a new 
window (pop-up).  Make sure your browser does not block pop-ups from HRSA.  Print 
from that new window when it appears. 
 

 

Enter ID number here 

Use this button to add 
row for additional 
students. 

Use this link to 
launch the 
transcript 

Do Not use Save.  Each request 
is new.  None are saved. 

Use this button to 
start a new request. 
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Once the process has run the transcript will appear in an Adobe Acrobat window.   
 
Use the print button in Acrobat to print the transcript(s). 
 
 

 
 
 
Close the Adobe page when printing is complete.  You will also need to close the 
processing window which contains the Success message. 
 
 
To print new advising transcripts or reprint the ones that just ran you must use the add 
button at the bottom of the page to begin a new transcript print request.  The page you 
just used is cannot be used again.  
 
 

 
 

Use this print icon to print to your 
normal printer 
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Once you have closed your pop-up windows you can still access the transcripts you ran 
for the next 24 hours.  The path is Main Menu>Reporting Tools>Report Manager 
 

 
 
This will show everything you have run: 
 

 
 
Select Details and then Transcripts.pdf which will open the transcript for you to print as 
above. 
 

 

Select this. 

Then this. 


